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I. CREDENTIAL TYPES FOR CERTIFICATED TEACHING EMPLOYEES  
 
 The teacher shortage crisis in California, especially in the areas of math, science, and 
special education, continues to plague California public school districts.  The presumed reasons 
behind the shortage, including post-recession uncertainly about the stability of the profession, 
fewer students leaving college and entering teacher preparation programs, low pay, and 
increased new teacher attrition, are often cited.  In the end, no one is entirely sure why 
California in particular has seen an estimated 50% decrease in teachers entering the teaching 
pipeline.  By law and policy, it is each district’s goal to hire the most fully prepared teacher in 
each assignment to ensure student success.  How can districts comply with this laudable goal if 
fully prepared teachers are unavailable?  These materials will discuss options for employing 
school districts.    
 
A. Credential Hiring Priorities 
 
 The Commission on Teacher Credentialing (“CTC”) is permitted by law to issue two main 
types of credentials—teaching credentials and services credentials.  Those credentials have 
authorizations for single subject instruction, multiple subject instruction, specialist instruction, 
or designated subjects.  The CTC is also authorized to issue internship teaching or internship 
services credentials.1  The discussion here will focus on teaching and teaching internship 
credentials.  By law, an internship credential is valid for two years. A preliminary credential 
(pending the completion of a beginning teacher induction program or the clear credential 
program) is valid for five years, and a clear teaching credential is valid for the life of the holder 
(if the holder timely submits an application and fee every five years and meets all professional 
fitness requirements).2  
 
 Credentials should be registered with the County Office of Education. This demonstrates 
the employee’s authorization to serve as a credential holder in local public schools.3   
 
 As noted above, a significant teacher shortage continues in California public school 
districts.  Districts must first seek to recruit and employ a fully prepared teacher, or one who 
holds a clear or preliminary teaching credential, for each assignment in the certificated service.  
However, that can frequently be very challenging.  The Education Code sets forth a hierarchy of 

                                                           
1 Ed. Code §§ 44250, 44256.  
2 Ed. Code §§ 44251, 44252. 
3 Ed. Code § 44330. 
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priorities when a fully credentialed or prepared teacher is unavailable.4  The CTC is allowed to 
approve credential waiver requests by a school district for the assignment of an individual if the 
district has certified by an annual resolution of the governing board that it has made reasonable 
efforts to recruit a fully prepared teacher for the assignment.5  This is done annually by school 
districts on a Declaration of Need form.   
 
 If a “suitable fully prepared teacher,” meaning one who has completed a teacher 
preparation program and is a successful candidate for hire by the district, is unavailable, 
districts must make reasonable efforts to recruit individuals in a prescribed order.  An intern, 
meaning a candidate who is qualified to participate and enrolls in an approved internship 
program is the next in hiring order following a fully prepared teacher.  Next, a candidate who 
will complete their preliminary credential requirements within six months can be hired.  When 
hiring such a candidate, the CTC must assure that the district will provide orientation, guidance, 
and assistance to the candidate.  Following these options, if a suitable candidate is still not 
available, districts can as a “last resort” request approval from the CTC for assignment of 
individuals who do not meet these criteria and instead serve under provisional internship 
permits, short-term staff permits, or waivers.6      

 
B. Ensuring Success of New Teachers, Especially Those Who Are Not Fully Prepared  
 
 To ensure the success of a district’s newest teachers, districts must be committed to 
timely and quality support, guidance, and evaluation.  This is not only legally required, but also 
makes good practical sense since it is the goal of each district to retain high performing 
teachers.   
 
 Beginning teachers who hold a preliminary credential are required to undergo an 
induction program in order to obtain their clear credential.7  It is especially critical for new 
teachers who do not hold a preliminary credential to be guided and supported through their 
years as a provisional intern, permit holder, or intern.  Providing as much mentorship, guidance, 
and support opportunities as possible is critical to their long-term success and the retention of 
the teachers in whom districts invest so many resources.         
 
II. CLASSIFICATION OF CERTIFICATED EMPLOYEES  
 
 The Education Code requires districts to classify certificated employees at the time of 
employment, and thereafter each July, in one of four ways:  permanent, probationary, 
temporary, or substitute.8  Each district must give every new employee a written statement 
indicating his or her employment status (the appropriate classification) and his or her salary no 
later than the employee’s first day of paid service.  Schools Legal Service provides a 
comprehensive set of template employment contracts for this purpose.  Proper classification is 
                                                           
4 Ed. Code § 44225.7. 
5 Id. 
6 Id.; 5 CCR § 80021, 80021.1. 
7 Ed. Code § 44259.  
8 Ed. Code § 44916; McIntyre v. Sonoma Valley Unified Sch. Dist. (McIntyre) (2012) 206 Cal.App. 4th 170. 
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critical due to the varying rules regarding certificated employees’ statutory retention and 
promotion rights and the specific level of procedural safeguards in place in the event of 
dismissal or non-reelection for the next school year.   
 
 Employee classification and employee certification, as discussed above, operate 
independently of each other. This distinction is critical for school administrators to understand 
so they can appropriately classify employees, determine their seniority and pay, and promote 
their advancement towards permanency when warranted.  
 
A. Probationary:  The Default Classification 
 
 The Education Code requires school districts to classify as probationary employees all 
persons holding positions requiring certification qualifications who have not been classified as 
permanent or as substitute employees.9  This mandate means that the probationary 
classification is the default or catch-all classification and the majority of new hires will be 
classified as probationary, regardless of their credential status.   
 
 Certificated employees with less than a regular credential, meaning preliminary or clear, 
who do not meet the statutory temporary classifications described below, must be classified as 
probationary employees, unless employed with permanent status.  Regardless of their 
credential status, as probationary employees, they are entitled to the procedural protections 
for mid-year dismissals, non-reelections for the following school year, and layoffs.  Their layoff 
seniority is determined as of the date the employee “first rendered paid service in a 
probationary position.”10  This usually means that their seniority date is the very first day they 
are in paid status with the District, again regardless of their credential status.  However, these 
employees are not entitled to accrue credit toward permanent status while serving with less 
than preliminary or clear credential.11  Thus, these employees are often classified as 
Probationary Zero or “Probe 0” until they obtain a preliminary or clear credential.  They should 
be placed on the certificated salary schedule consistent with their years of training and years of 
experience.12   
 
 While in probationary status, employees should receive appropriate training, assistance, 
and evaluations.  As discussed above, this is especially critical for those employees who may not 
yet have completed a teacher preparation program.  Although they are not fully trained as 
teachers, due to their credential authorizing their service in a classroom, they are expected to 
teach as if they have received adequate preparation.  To ensure their success and the success of 
their students, significant assistance, mentorship, and guidance is needed when hiring those 
with less than a preliminary or clear credential. 
 

                                                           
9  Ed. Code § 44915.  
10 Ed. Code § 44945. 
11 Bakersfield Elementary Teachers Assoc. v. Bakersfield City Sch. Dist. (2007) 145 Cal.App.4th 1260; Ed. Code 
§ 44911. 
12 Ed. Code § 45028. 
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 Due to the current significant teacher shortage, many districts are forced to hire 
teachers with less than regular credentials.  When doing so, it is important to consider the 
retention rights of these employees.  As probationary employees, for a district to terminate 
their employment, the district must release them through traditional means (such as non-
reelection) or they will be entitled to return the following school year.  Reelecting such 
employees year after year without much thought could be problematic if they are not making 
successful progress towards a traditional credential, or if newer, more qualified teachers are 
hired after they are hired.  The less qualified teacher hired first would retain a higher layoff 
seniority date than the more qualified teacher.  Because of this fact and the need to file a new 
Declaration of Need form each school year before hiring those with less than a full credential, 
Schools Legal Service recommends that those without preliminary or clear credentials be 
released through non-reelection or resignation from employment each school year.  It remains 
an open question whether the immediate rehiring for the next school year of such a released 
employee will negate the non-reelection or resignation’s break in service.  
 
B.  Permanent:  The Ultimate Classification 
 
 In districts with over 250 ADA, probationary employees who serve two complete 
consecutive school years in a position or positions requiring certification qualifications and are 
reelected for the next succeeding school year to a position requiring certification qualifications 
must, at the start of the succeeding school year, be classified as and become a permanent 
employee of the district.13  A complete school year for a probationary employee is service for at 
least 75 percent of the number of days the regular schools of the employing districts are 
maintained.14   
 
 As is well known, if a district intends not to reelect an employee to become permanent, 
it must give actual notice to the employee of the decision to non-reelect the employee on or 
before March 15 of the second complete consecutive school year.15  Failure to do so renders 
the employee reelected and he or she becomes permanent at the start of the following school 
year.  Once the employee becomes permanent with a district, the employee is afforded the 
extensive due process rights related to permanent public school employment, including the 
right to due process in discipline and dismissal processes. It is critical that only those employees 
who the district truly wishes to become permanent actually reach permanent status.   
 
 Proposed legislation moving through this year’s California legislative cycle would have 
significantly altered the landscape for attainment of permanency.  Many school experts have 
long lamented the short probationary period for California certificated employees, particularly 
teachers.  Assembly Bill 1220 (“AB 1220” by Shirley Weber, D-San Diego, sought to extend 
California’s probationary period for certificated employees by permitting districts and county 
offices of education to delay permanency and grant a third complete consecutive school year of 
employment as a probationary employee.  If a third year of probation were granted to an 
                                                           
13 For County Offices of Education, see Ed. Code § 1296 permitting only those who serve two complete consecutive 
school years in a teaching position to become permanent.  
14 Ed. Code § 44908. 
15 Ed. Code § 44929.21(b). 
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employee, the district would have been required develop an individualized improvement plan 
to assist the employee in improved performance, provide copies of all prior evaluations, and 
provide individualized professional development consistent with the improvement plan to 
support the probationary employee in his or her third year of employment.  In a surprise move 
apparently due to the late introduction of a competing bill, Assembly Bill 1164, the author of AB 
1220 requested the Senate Education Committee’s hearing on the bill set for July 12, 2017, be 
canceled as the author would like to take the bill up in 2018.  Assembly Bill 1164’s hearing was 
also canceled, effectively ensuring the death of both bills for now.  Schools Legal Service will 
further update its clients as the Legislature continues to debate this issue next year.  
 
 Note that the basic probationary and permanent status rules are unique for interns.  A 
person employed under an intern credential is classified as a probationary employee.  During 
his or her term as an intern, he or she is treated as a Probe 0 since he or she is not teaching 
under a preliminary or clear credential.  However, after he or she completes the internship, if 
he or she is reelected by the district for the following year to serve in a position requiring 
certification qualifications, the final year of the internship will count as one year towards 
permanency.16  In essence, regardless of whether the employee completes a one, two, or 
three-year internship, if he or she is rehired after completion of the internship, he or she will be 
classified as a Probe 2 for permanency purposes.  The employing district would have until 
March 15 of that year to determine whether to grant the employee permanent status or not.   
 
 Districts do have discretion to grant immediate permanent status upon employment of 
an employee who attained permanent status in a previous employing school district.17  
However, that is rarely if ever, done.  
 
 Whenever a permanent certificated employee resigns from a school district, but is 
subsequently reemployed within 39 months after his or her last day of paid service, the district 
must disregard the break in service, classify the employee as a permanent employee, and 
restore to him or her all of the rights, benefits, and burdens of a permanent employee.18  
However, the district is not to restore the employee’s layoff seniority date upon rehire.  Thus, 
the employee is rehired with a seniority date of the new school year, but is a permanent 
employee.19  Time spent in active military service after the resignation cannot count as part of 
the 39-month period. 20 
 

C. Temporary:  The Narrowest Classification 
 
 Because temporary employees, like substitutes, receive the least amount of job 
protection, a district must ensure that all statutory requirements are met before classifying a 
certificated employee as temporary.  
 

                                                           
16 Ed. Code §§ 44466, 44885.5. 
17 Ed. Code § 44929.28.  
18 Ed. Code § 44931.  
19 Ed. Code § 44848; see also San Jose Teachers Assoc. v. Allen (1983) 144 Cal.App.3d 627.  
20 Ed. Code § 44931.  
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 If hired as a temporary employee, the district’s written statement classifying the 
employee at the time of employment must clearly indicate the temporary nature of the 
employment and the length of the employment term.  If such statement is untimely, the 
employee will be deemed probationary, not temporary.21 
 
 There are two general kinds of temporary employees:  (1) those who are employed in 
short-term temporary assignments (Ed. Code §§ 44919, 44921, 44986); and (2) those who are 
employed for up to one year to replace other certificated employees who are absent on a leave 
for a long-term illness or other reason (Ed. Code §§ 44920, 44918.)22  If not all requirements of 
the applicable statute are met, then the employee must be classified as “probationary” as 
mandated by the default or catch-all provision of Education Code section 44915.23 
 
 This rigid classification scheme is intended to limit the ability of a district to classify 
teachers as temporary, rather than enlarge that ability.  The Education Code grants no 
discretion to deviate from this classification scheme in an effort to maintain hiring discretion 
and desired flexibility.  Even if the employee agrees in writing to be hired as a temporary 
employee, such a written agreement is not determinative unless the classification is permitted 
by statute.24 
 
 Education Code section 44918 presents a “modest effort” to encourage districts to 
move temporary teachers whose performance has proved satisfactory to the ranks of 
probationary and permanent teachers to prevent an “under class” of perpetual temporary 
employees.  Any temporary employee who has served at least 75% of the school year and is 
then hired for the following year as a probationary employee is entitled to retroactive 
probationary credit for the year of temporary status.  Further, even if a temporary employee 
has been given a notice of release, if that temporary employee is retained for two consecutive 
years, the district must give the employee first priority to fill a vacancy the subsequent year in a 
position for which the employee is qualified.25 
 
 A temporary employee may be released without any due process at the district’s 
discretion prior to the employee serving 75 percent of the number of days the regular schools 
of the district are maintained during one school year.  Once he or she has served more 75 
percent of the year, the employee can be released upon notice before the last day of the school 
year.26   
      
 To avoid any misunderstandings, we recommend that each district send annual non-
renewal notices/non-reelection notices to all temporary employees, except for employees 
hired for categorically-funded projects.  (These employees can only be terminated through a 
                                                           
21 Kavanaugh v. West Sonoma County Union High Sch. Dist. (2003) 29 Cal.4th  911. 
22 McIntyre. The Education Code also permits the use of temporary employees in other very limited circumstances 
which will not be covered in these materials (i.e., Ed. Code §§ 1294.1-alternative schools, 44929.25-adult schools; 
44986(b)(1)-for employees on STRS disability leave; 44910-ROP program or center).  
23 Vasquez v. Happy Valley Union Sch. Dist. (2008) 159 Cal.App.4th 969. 
24 Stockton Teachers Assoc. v. Stockton Unified Sch. Dist. (Stockton) (2012) 204 Cal.App.4th 446. 
25 Henderson v. Newport Mesa Unified Sch. Dist.(2013) 214 Cal.App.4th 478. 
26 Ed. Code § 44954. 
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temporary release at the conclusion of the categorically-funded project, not a specific date.27)  
Following Board action, a confirming notice letter should be sent to each affected employee.  This 
will ensure a proper break in service at the end of each school year and prompt the district to 
renew a temporary contract at the beginning of the following school year, if applicable. 
 
D. Substitute:  The Least Protected Classification  
 
 School districts are entitled to employ substitute employees as they deem necessary 
and must adopt a publicly accessible salary schedule setting the daily or pay period rate or rates 
for substitute employees.28  Substitute employees are those hired in a day-to-day capacity to 
replace absent employees or as long-term replacements for absent employees.  Substitutes are 
the closest to at-will employees in California public schools.  They can dismissed at any time 
during a school year without due process protections.29 
 
 If a substitute employee serves at least 75 percent of the number of days the regular 
schools of the district were maintained, and is hired the following year as probationary 
employee, the Education Code requires the employing district to deem the year of substitute 
service as a probationary year for permanency.30  This means upon hire into the probationary 
position, the employee will be classified as a “Probe 2” employee.   
 
III. CONCLUSION 
 
 The hiring of excellent certificated personnel is critical to a successful school district.  
The rules surrounding such hiring can be complex and difficult to follow, especially as the 
practical realities of the teacher shortage continue while the Education Code remains relatively 
unchanged in terms of teacher classification.  Schools Legal Service remains available to assist 
and guide districts as they address these issues.  

                                                           
27 Stockton Teachers Assoc. v. Stockton Unified Sch. Dist. (2012) 204 Cal.App.4th 446. 
28 Ed. Code § 45030.  
29 Ed. Code § 44953. 
30 Ed. Code §§ 44917, 44918.  
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______________________ SCHOOL DISTRICT 
 

CONTRACT FOR EMPLOYMENT AS A 
PROBATIONARY CERTIFICATED EMPLOYEE 

 
District Under 250 ADA 

 
 This Contract, made as of the signature date shown below, provides for probationary 
certificated employment of _________________ (“Employee”) by the __________________ 
School District (“District”) (collectively “the Parties”).     
 

RECITALS 
 
 A. Employee understands and agrees that during the term of this Contract, 
he/she will be classified as Probationary.   
 

B. Employee represents that he/she possesses the following California 
credentials and certificates, duly registered with the County Office of Education/County 
Superintendent of Schools and will provide verifications of such credentials and certificates. 
 

TYPE OF CREDENTIAL/AUTHORIZATION EXPIRES 

            

            

            
 
 C. Employee further represents that he/she is not under contract or any other 
employment obligation or agreement with another school district or any other public or 
private school entity that would conflict with this Contract.   
 
 D. District by law is empowered to hire certificated persons and is desirous of 
filling a certificated position for the time period shown below.  
 
 E. District expressly relies on the above representations of Employee in entering 
into this Contract. 
 
 NOW, THEREFORE, the Parties, and each of them, agree as follows: 
 

TERMS 
 

1. Recitals.  The recitals above are true and correct. 
 

 2. Employment.  District offers to Employee, and Employee accepts, 
employment in the certificated service of District pursuant to the terms of this Contract. 
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 3. Terms of Employment.  This Contract provides for employment beginning 
________________, 20___________ and continuing until the earliest of the following 
events:  
 
  a. Resignation;  
 
  b. Retirement; 
 
  c. Termination of employment due to layoff; 
 
  d. Termination of employment due to abandonment of position;  
 
  e. Termination of employment due to failure to maintain a valid 

credential, certificate, or authorization;  
 
  f. Dismissal for cause;  
 
  g. Termination for any other reason authorized by law; or 
 
  h. June 30, 20___.  
 
 4. Consent to Assignment and Maintenance of Credential(s).  Employee 
consents to placement in any lawful assignment.  Employee warrants and represents that 
he/she will, with respect to each credential or authorization recited above and any other 
credential subsequently obtained by Employee: 
 

 a. Immediately register each credential or authorization with all 
appropriate agencies, including the County Office of Education/County 
Superintendent of Schools. 
 
 b. Take and pass all examinations or continuing education courses which 
are now, or may be, required for renewal of each credential authorization. 
 
 c. Refrain from any act or omission which is intended to or will result in 
suspension, revocation, expiration, or de-registration of any or all credentials or 
authorizations. 

 
 Employee acknowledges that his/her employment with District is expressly 
conditioned on maintenance of each credential and authorization.  Failure to maintain valid 
certification will result in termination of employment and this Contract.  A decision by District 
not to terminate and/or pursue remedies for breach of contract under this Contract shall not 
be deemed a waiver of District’s rights with respect to a later incident of failure to maintain a 
valid credential or authorization.   
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 5. English Learner Requirement.  Employee acknowledges that he/she must 
timely complete any and all requirements for English Learner certification, if not already 
completed.  Certification must be obtained no later than January 15 of the second year of 
employment if reemployed for a second year.   
 
 6. Compensation, Health and Welfare Benefits, and Leaves of Absence.   

 
a. Employee will be compensated for services after appropriate 

placement on the certificated salary schedule and as shown in Attachment A.  Initial 
placement and compensation will be as determined by District salary schedule.  It is 
Employee’s responsibility to provide District with evidence of entitlement to specific 
placement.   
 

b. Any available health and welfare benefits and leaves of absence are 
also shown in Attachment A.   
 

c. Compensation payment will be made monthly by payroll salary warrant 
with appropriate withholdings required by law and other legally authorized 
deductions.   
 

d. District shall be entitled to recover for any erroneous excess payment, 
regardless of cause.  Employee acknowledges and agrees that any excess 
payments discovered within a fiscal year may be recovered, in whole or in part, by 
adjustment of further payments due during or on account of that fiscal year.   

  
 7. Final Approval of Contract.  Upon execution by Employee, this Contract 
constitutes an irrevocable acceptance of employment but confers no equitable or legal 
rights until and unless the Contract is approved by District’s Board of Trustees (“Board”) at a 
lawfully conducted public meeting or by a designee of the Board who has been expressly 
delegated, by the Board, the authority to approve such contracts. 
 
 8. Adherence to Laws and Regulations.  Employee agrees that he/she will 
faithfully adhere to all laws of the State of California and the United States; the regulations 
of the State Board of Education; the regulations, policies, and directives of District; and all 
lawful directives of Employee’s superiors. 
 
 Executed on _______________ at ___________________________, California. 
 
Name:_________________________  Name:___________________________ 
 
_______________________________  ________________________________ 
District Administrator’s Signature   Employee’s Signature 
Title: ___________________________ 
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__________________ SCHOOL DISTRICT 
 

CONTRACT FOR EMPLOYMENT AS A 
PROBATIONARY CERTIFICATED EMPLOYEE 

 
 This Contract, made as of the signature date shown below, provides for probationary 
certificated employment of ______________ (“Employee”) by the _________________ 
School District (“District”) (collectively “the Parties”).     
 

RECITALS 
 

 A. Employee understands and agrees that during the term of this Contract, he/she 
will be classified as Probationary. 
 

B. Employee represents that he/she possesses the following California 
credentials and certificates, duly registered with the County Office of Education/County 
Superintendent of Schools and will provide verifications of such credentials and certificates. 
 

TYPE OF CREDENTIAL/AUTHORIZATION EXPIRES 

            

            

            
 
 C. Employee further represents that he/she is not under contract or any other 
employment obligation or agreement with another school district or any other public or private 
school entity that would conflict with this Contract.   
 
 D. District by law is empowered to hire certificated persons and is desirous of 
filling a certificated position for the time period shown below. 
 
 E. District expressly relies on the above representations of Employee in entering 
into this Contract. 
 
 NOW, THEREFORE, the Parties, and each of them, agree as follows: 
 
TERMS 
 

1. Recitals.  The recitals above are true and correct.  
 

2. Employment.  District offers to Employee, and Employee accepts, 
employment in the certificated service of District pursuant to the terms of this Contract. 
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 3. Terms of Employment.  This Contract provides for employment beginning 
______________, 20______ and continuing until the earliest of the following events: 
 
  a. Resignation; 
 
  b. Retirement; 
 
  c. Termination of employment due to layoff; 
 
  d. Termination of employment due to abandonment of position; 
 
  e. Termination of employment due to failure to maintain a valid credential, 

certificate, or authorization;  
 
  f. Non-reelection; 
 
  g. Dismissal for cause;  
 
  h. Termination for any other reason authorized by law; or 
 
  i. June 30, 20____. 
 
 4. Consent to Assignment and Maintenance of Credential(s).  Employee 
consents to placement in any lawful assignment.  Employee warrants and represents that 
he/she will, with respect to each credential or authorization recited above and any other 
credential subsequently obtained by Employee: 
 

 a. Immediately register each credential or authorization with all 
appropriate agencies, including the County Office of Education/County 
Superintendent of Schools. 

 
 b. Take and pass all examinations or continuing education courses which 
are now, or may be required, for renewal of each credential or authorization. 

 
 c. Refrain from any act or omission which is intended to or will result in 
suspension, revocation, expiration, or de-registration of any or all credentials or 
authorizations. 

 
 Employee acknowledges that his/her employment with District is expressly 
conditioned on maintenance of each credential and authorization.  Failure to maintain valid 
certification will result in termination of employment and this Contract.  A decision by District 
not to terminate and/or pursue remedies for breach of contract under this Contract shall not 
be deemed a waiver of District’s rights with respect to a later incident of failure to maintain a 
valid credential or authorization.  
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 5. English Learner Requirement.  Employee acknowledges that he/she must 
timely complete any and all requirements for English Learner certification, if not already 
completed.  Certification must be obtained no later than January 15 of the second year of 
employment if reemployed for a second year.     
 
 6. Compensation, Health and Welfare Benefits, and Leaves of Absence.   

 
a. Employee will be compensated for services after appropriate placement 

on the certificated salary schedule and as shown in Attachment A.  Initial placement 
and compensation will be as determined by District salary schedule.  It is Employee’s 
responsibility to provide District with evidence of entitlement to specific placement.   
 

b. Any available health and welfare benefits and leaves of absence are 
also shown in Attachment A.   
 

c. Compensation payment will be made monthly by payroll salary warrant 
with appropriate withholdings required by law and other legally authorized deductions.   
 

d. District shall be entitled to recover for any erroneous excess payment, 
regardless of cause.  Employee acknowledges and agrees that any excess payments 
discovered within a fiscal year may be recovered, in whole or in part, by adjustment of 
further payments due during or on account of that fiscal year.   

 
 7. Final Approval of Contract.  Upon execution by Employee, this Contract 
constitutes an irrevocable acceptance of employment but confers no equitable or legal rights 
until and unless the Contract is approved by District’s Board of Trustees (“Board”) at a lawfully 
conducted public meeting or by a designee of the Board who has been expressly delegated, 
by the Board, the authority to approve such contracts.  
 

8. Adherence to Laws and Regulations.  Employee agrees that he/she will 
faithfully adhere to all laws of the State of California and the United States; the regulations of 
the State Board of Education; the regulations, policies, and directives of District; and all lawful 
directives of Employee’s superiors. 
 
 Executed on ____________, at _________________________, California. 
 
Name:__________________________  Name:___________________________ 
 
_______________________________  ________________________________ 
District Administrator’s Signature   Employee’s Signature 
Title: ___________________________  
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______________________ SCHOOL DISTRICT 
 

CONTRACT FOR EMPLOYMENT AS AN 
INTERN TEACHER 

 
 This Contract, made as of the signature date shown below, provides for employment 
of ____________________ (“Employee”) as an intern teacher by the ________________ 
School District (“District”) (collectively “the Parties”).     
 

RECITALS 
 

A. Employee understands and agrees that during the term of this Contract, 
he/she will be classified as Probationary.   

 
B. Employee represents that he/she possesses a credential or authorization for 

service as an intern.  The credential or authorization is duly registered with the County 
Office of Education/County Superintendent of Schools. 
 

C. Employee further represents that he/she is not under contract or any other 
employment obligation or agreement with another school district or any other public or 
private school entity that would conflict with this Contract.   
 
 D. District by law is empowered to hire certificated persons and is desirous of 
filling a certificated position with an intern for the time period shown below. 
 
 E. District expressly relies on the above representations of Employee in entering 
into this Contract. 
 
 NOW, THEREFORE, the Parties, and each of them, agree as follows: 
 

TERMS 
 
 1. Recitals.  The recitals above are true and correct.  
 

2. Employment and Notification of Classification.  District offers to 
Employee, and Employee accepts, employment as an intern in the certificated service of 
District pursuant to the terms of this Contract.  During the term of this Contract, Employee 
will be classified as Probationary.  Employee understands and agrees that his/her 
employment under this Contract will only be included in computing the service required as a 
prerequisite to attainment of, or eligibility to, classification as a permanent employee of the 
District as is provided by the Education Code. 
 
 3. Terms of Employment.  This Contract provides for employment beginning 
____________, 20______ and continuing until the earliest of the following events: 
    

a. Resignation; 
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  b. Termination of employment due to layoff; 
 
  c. Termination of employment due to abandonment of position; 
 

d. Termination of employment due to failure to maintain a valid 
credential, certificate, or authorization; 

 
e. Termination of employment due to being released from an intern 

program by the sponsoring entity, or whenever District concludes that Employee 
should be released from District’s intern program; 

 
f. Termination of employment due to District’s decision not to file a 

renewed Declaration of Need with the Commission on Teacher Credentialing for 
Employee’s services;  

 
g. Non-reelection; 

 
  h. Dismissal for cause;  

 
i. Termination for any other reason authorized by law; or 
 
j. June 30, 20___.  
 

 3. Consent to Assignment and Maintenance of Credential(s) or 
Authorization(s).  Employee consents to placement in any lawful assignment.  Employee 
warrants and represents that he/she will, with respect to each credential or authorization 
recited above and any other credential subsequently obtained by Employee: 
 

 a. Immediately register each credential or authorization with all 
appropriate agencies, including the County Office of Education/County 
Superintendent of Schools. 

 
 b. Take and pass all examinations or continuing education courses which 
are now, or may be required, for progress, advancement, and/or renewal of each 
credential or authorization. 

 
 c. Refrain from any act or omission which is intended to or will result in 
suspension, revocation, expiration, or de-registration of any or all credentials or 
authorizations. 

 
Employee acknowledges that his/her employment with District is expressly 

conditioned on maintenance of each credential and authorization.  Failure to maintain valid 
certification will result in termination of employment and this Contract.  A decision by District 
not to terminate and/or pursue remedies for breach of contract under this Contract shall not 
be deemed a waiver of District’s rights with respect to a later incident of failure to maintain a 
valid credential or authorization.  
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 4. Compensation, Health and Welfare Benefits, and Leaves of Absence.   
 

a. Employee will be compensated for services after appropriate 
placement on the certificated salary schedule and as shown in Attachment A.  Initial 
placement and compensation will be as determined by District salary schedule.  It is 
Employee’s responsibility to provide District with evidence of entitlement to specific 
placement.   
 

b. Any available health and welfare benefits and leaves of absence are 
also shown in Attachment A.   
 

c. Compensation payment will be made monthly by payroll salary warrant 
with appropriate withholdings required by law and other legally authorized 
deductions.   
 

d. District shall be entitled to recover for any erroneous excess payment, 
regardless of cause.  Employee acknowledges and agrees that any excess 
payments discovered within a fiscal year may be recovered, in whole or in part, by 
adjustment of further payments due during or on account of that fiscal year.   

 
 5. Final Approval of Contract.  Upon execution by Employee, this Contract 
constitutes an irrevocable acceptance of employment but confers no equitable or legal 
rights until and unless the Contract is approved by District’s Board of Trustees (“Board”) at a 
lawfully conducted public meeting or by a designee of the Board who has been expressly 
delegated, by the Board, the authority to approve such contracts.  
 

6. Adherence to Laws and Regulations.  Employee agrees that he/she will 
faithfully adhere to all laws of the State of California and the United States; the regulations 
of the State Board of Education; the regulations, policies, and directives of District; and all 
lawful directives of Employee’s superiors. 
 
 Executed on _____________ at ___________________, California. 
 
Name:_________________________  Name:__________________________ 
 
_______________________________  ________________________________ 
District Administrator’s Signature   Employee’s Signature 
Title: ___________________________ 



__________________ SCHOOL DISTRICT 
 

CONTRACT FOR EMPLOYMENT UNDER A  
(1) STSP, (2) PIP, OR (3) WAIVER AUTHORIZATION 

 
This Contract, made as of the signature date shown below, provides for employment 

of ________________________ (“Employee”) under a Short-Term Staff Permit 
(“STSP”), Provisional Internship Permit (“PIP”), or Waiver Authorization by the 
___________________ School District (“District”) (collectively “the Parties”).      
 

RECITALS 
 

A. Employee represents that he/she is eligible for one of the following and 
agrees for District to submit any necessary applications on Employee’s behalf to the 
California Commission on Teacher Credentialing:  � a STSP as defined in Title 5, California 
Code of Regulations section 80021; � a PIP as defined in Title 5, California Code of 
Regulations section 80021.1; or � a Waiver under applicable Education Code section. 

 
B. Employee further represents that he/she is not under contract or any other 

employment obligation or agreement with another school district or any other public or 
private school entity that would conflict with this Contract.   
 
 C. District by law is empowered to hire individuals for its certificated service and 
is desirous of filling a certificated position for the time period shown below. 
 
 D. District expressly relies on the above representations of Employee in entering 
into this Contract. 
 

NOW, THEREFORE, the Parties, and each of them, agree as follows: 
 

TERMS 
 
 1. Recitals.  The recitals above are true and correct. 
 
 2. Employment and Notification of Classification.  District offers to 
Employee, and Employee accepts, employment in the certificated service of District 
pursuant to the terms of this Contract.   Employee understands and agrees that during the 
term of this Contract, he/she will be classified as Probationary.  Employee also understands 
and agrees that his/her employment under this Contract will not be included in computing 
the service required as a prerequisite to attainment of, or eligibility to, classification as a 
permanent employee of the District. 
 

3. Terms of Employment.  This Contract provides for employment beginning 
_________________, 20____ and continuing until the earliest of the following events: 
 

a. Resignation; 
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b. Termination of employment due to layoff; 
 
c. Termination of employment due to abandonment of position; 
 
d. Termination of employment due to failure to maintain a valid 

credential, certificate, or authorization; 
 

  e. Non-reelection; 
 
  f. Termination for any other reason authorized by law; or 
 
  g. June 30, 20___. 
 
 4. Consent to Assignment and Maintenance of Credential(s) or 
Authorization(s).  Employee consents to placement in any lawful assignment.  Employee 
warrants and represents that he/she will, with respect to his/her STSP, PIP, or waiver 
authorization as recited above, and any other credential subsequently obtained by 
Employee: 
 

 a. Immediately register each credential, permit, certification, or 
authorization with all appropriate agencies, including the County Office of 
Education/County Superintendent of Schools. 

 
 b. Take and pass all examinations or continuing education courses which 
are now, or may be, required for progress, advancement, and/or renewal of each 
credential or authorization. 

 
 c. Refrain from any act or omission which is intended to or will result in 
suspension, revocation, expiration, or de-registration of any or all credentials or 
authorizations. 

 
 Employee acknowledges that his/her employment with District is expressly 
conditioned on maintenance of each credential, permit, certification, and authorization.  
Failure to maintain valid certification will result in termination of employment and this 
Contract.  A decision by District not to terminate and/or pursue remedies for breach of 
contract under this Contract shall not be deemed a waiver of District’s rights with respect to 
a later incident of failure to maintain a valid credential or authorization. 
 
 4. Compensation, Health and Welfare Benefits, and Leaves of Absence.  
 

a. Employee will be compensated for services after appropriate 
placement on the certificated salary schedule and as shown in Attachment A.  Initial 
placement and compensation will be as determined by District salary schedule.  It is 
Employee’s responsibility to provide District with evidence of entitlement to specific 
placement.   

 
b. Any available health and welfare benefits and leaves of absence are 

also shown in Attachment A.   
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c. Compensation payment will be made monthly by payroll salary warrant 
with appropriate withholdings required by law and other legally authorized 
deductions.   

 
d. District shall be entitled to recover for any erroneous excess payment, 

regardless of cause.  Employee acknowledges and agrees that any excess 
payments discovered within a fiscal year may be recovered, in whole or in part, by 
adjustment of further payments due during or on account of that fiscal year.   

 
 5. Final Approval of Contract.  Upon execution by Employee, this Contract 
constitutes an irrevocable acceptance of employment but confers no equitable or legal 
rights until and unless the Contract is approved by District’s Board of Trustees (“Board”) at a 
lawfully conducted public meeting or by a designee of the Board who has been expressly 
delegated, by the Board, the authority to approve such contracts.  
 

6. Adherence to Laws and Regulations.  Employee agrees that he/she will 
faithfully adhere to all laws of the State of California and the United States; the regulations 
of the State Board of Education; the regulations, policies, and directives of District; and all 
lawful directives of Employee’s superiors. 
 
 Executed on ____________________, at _________________, California. 
 
Name:__________________________  Name:___________________________  
 
_______________________________  ________________________________ 
District Administrator ‘s Signature   Employee’s Signature 
Title: ___________________________ 
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 _____________________________ SCHOOL DISTRICT 
 
 CONTRACT FOR EMPLOYMENT AS  

TEMPORARY CERTIFICATED EMPLOYEE 
 

This Contract, made as of the signature date shown below, provides for temporary 
certificated employment of _________________ (“Employee”) by the __________________ 
School District (“District”) (collectively “the Parties”).     

 
 RECITALS 
 

A. Employee understands and agrees that during the term of this Contract, he/she 
will be classified as Temporary.   

 
B. Employee represents that he/she possesses the following California 

credentials and certificates, duly registered with the County Office of Education/County 
Superintendent of Schools and will provide verifications of such credentials and certificates. 
 

TYPE OF CREDENTIAL/AUTHORIZATION EXPIRES 

            

            

            
 

C. Employee further represents that he/she is not under contract or any other 
employment obligation or agreement with another school district or any other public or private 
school entity that would conflict with this Contract.   
 
 D. District by law is empowered to hire certificated persons and is desirous of 
filling a temporary certificated position for the time period shown below. 
 
 E. District expressly relies on the above representations of Employee in entering 
into this Contract. 
 
 NOW, THEREFORE, the Parties, and each of them, agree as follows: 
 
 TERMS 
 

1. Recitals.  The recitals above are true and correct. 
 
2. Employment and Notification of Classification.  District offers to 

Employee, and Employee accepts, temporary employment in the certificated service of 
District pursuant to the terms of this Contract.  Employee understands and agrees that 
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his/her classification is not as a probationary employee, and that his/her employment under 
this Contract will not be included in computing the service required as a prerequisite to 
attainment of, or eligibility to, classification as a permanent employee of District except as 
provided in the Education Code if he/she is reemployed in the subsequent school year as a 
probationary certificated employee. 
    

This temporary position is created under the provisions of the Education Code section 
indicated below: 
 

 ' 44910 (Service at Regional Occupational Centers or Programs) 
 ' 44917 (Long-term Substitute after September 1) 
 ' 44919 (Short-term Temporaries) 
 ' 44920 (Temporary Replacements) 
 ' 44921 (First Semester High School Teachers) 
 ' 44986 (Temporary Replacement for Disability Retirement) 
 ' 1294.1 (County Superintendent of Schools Court and Community School Teachers) 

 
3. Terms of Employment.  This Contract provides for employment beginning 

__________________, 20______ and continuing until the earliest of the following events: 
 

  a. Resignation; 
 
  b. Termination of employment due to abandonment of position; 
 
  c. Termination of employment due to failure to maintain a valid credential, 

certificate, or authorization;  
 
  d. Termination by District of temporary employment; 
 
  e. Termination for any other reason authorized by law; or 
  
  f. June 30, 20_____. 
 

Employee understands and agrees that he/she is not entitled to a statement of, or a 
hearing on the issue of, the reason(s) for any termination of employment.  

 
4. Resignation.  Employee expressly resigns the employment provided by this 

Contract as of June 30, 20____ unless the employment terminates sooner as provided in 
paragraph 3 above. 

 
 5. Consent to Assignment and Maintenance of Credential(s).  Employee 
consents to placement in any lawful assignment.  Employee warrants and represents that 
he/she will, with respect to each credential or authorization recited above and any other 
credential subsequently obtained by Employee: 
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 a. Immediately register each credential or authorization with all 
appropriate agencies, including the County Office of Education/County 
Superintendent of Schools. 
 
 b. Take and pass all examinations or continuing education courses which 
are now, or may be, required for renewal of each credential or authorization. 
 
 c. Refrain from any act or omission which is intended to or will result in 
suspension, revocation, expiration, or de-registration of any or all credentials or 
authorizations. 

 
 Employee acknowledges that his/her employment with District is expressly 
conditioned on maintenance of each credential and authorization.  Failure to maintain valid 
certification will result in termination of employment and this Contract.  A decision by District 
not to terminate and/or pursue remedies for breach of contract under this Contract shall not 
be deemed a waiver of District’s rights with respect to a later incident of failure to maintain a 
valid credential or authorization.  
 
 6. English Learner Requirement.  Employee acknowledges that he/she must 
timely complete any and all requirements for English Learner certification, if not already 
completed. 
 
 7. Compensation, Health and Welfare Benefits, and Leaves of Absence.   
 

a. Employee will be compensated for services after appropriate placement 
on the certificated salary schedule and as shown in Attachment A.  Initial placement 
and compensation will be as determined by District salary schedule.  It is Employee’s 
responsibility to provide District with evidence of entitlement to specific placement.   
 

b. Any available health and welfare benefits and leaves of absence are 
also shown in Attachment A.   
 

c. Compensation payment will be made monthly by payroll salary warrant 
with appropriate withholdings required by law and other legally authorized deductions.   
 

d. District shall be entitled to recover for any erroneous excess payment, 
regardless of cause.  Employee acknowledges and agrees that any excess payments 
discovered within a fiscal year may be recovered, in whole or in part, by adjustment of 
further payments due during or on account of that fiscal year.   

 
8. Final Approval of Contract.  Upon execution by Employee, this Contract 

constitutes an irrevocable acceptance of employment but confers no equitable or legal rights 
until and unless the Contract is approved by District’s Board of Trustees (“Board”) at a lawfully 
conducted public meeting or by a designee of the Board who has been expressly delegated, 
by the Board, the authority to approve such contracts.  
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9. Adherence to Laws and Regulations.  Employee agrees that he/she will 
faithfully adhere to all laws of the State of California and the United States; the regulations of 
the State Board of Education; the regulations, policies, and directives of District; and all lawful 
directives of Employee’s superiors. 
 
 Executed on _______________, at ___________________________, California. 
 
Temporary Employment of Employee Approved by District: 
 
Name:_________________________  Name:__________________________ 
 
_______________________________  ________________________________ 
District Administrator’s Signature   Employee’s Signature 
Title: __________________________ 
 
 
Resignation of Employee Accepted by District: 
 
 
By: ____________________________  Date:  ________________________ 
    District Administrator’s Signature 
Title: ___________________________ 
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____________________ SCHOOL DISTRICT 
 

CONTRACT FOR EMPLOYMENT AS A  
RETIRED CERTIFICATED EMPLOYEE 

 
 This Contract, made as of the signature date shown below, provides for temporary 
employment of __________________ (“Employee”) as a retired certificated employee by the 
___________________ School District (“District”) (collectively “the Parties”). 
 

RECITALS 
 

A. Employee understands and agrees that during the term of this Contract, he/she 
will be classified as a Retired Certificated Employee under applicable law providing for 
post-retirement employment and that Employee shall have no right to claim Probationary or 
Permanent classification with District.   

 
B. Employee represents that he/she possesses the following California 

credentials and certificates, duly registered with the County Office of Education/County 
Superintendent of Schools and will provide verifications of such credentials and certificates. 
 

TYPE OF CREDENTIAL/AUTHORIZATION EXPIRES 

            

            

            
  

C. Employee further represents that he/she is not under contract or any other 
employment obligation or agreement with another school district or any other public or private 
school entity that would conflict with this Contract.   
 
 D. District and Employee acknowledge that Employee, as a retired member of the 
California State Teachers’ Retirement System (“CalSTRS”) defined benefit program, cannot 
be hired by District for at least 180 calendar days after his/her retirement from service, unless 
he/she has attained the normal retirement age and qualifies for an exemption to the 180-day 
waiting period as provided in Education Code section 24214.5.  If Employee is eligible for the 
exemption from the 180-day waiting period, District’s Superintendent or designee shall 
submit all required documentation to substantiate eligibility for the exemption to CalSTRS 
before Employee begins performing service for District.  
 
 E. District by law is empowered to hire certificated persons and is desirous of 
filling a temporary opening in its certificated service with a retired certificated employee for the 
time period shown below and subject to all applicable restrictions specified by CalSTRS.  
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 F. District expressly relies on the above representations of Employee in entering 
into this Contract. 
 
 NOW, THEREFORE, the Parties, and each of them, agree as follows: 
 

TERMS 
 

 1. Recitals.  The recitals above are true and correct. 
 

2. Employment and Notification of Classification.  District offers to 
Employee, and Employee accepts, temporary employment in the certificated service of 
District pursuant to the terms of this Contract.  Employee understands and agrees that 
his/her classification is not as a probationary employee and that his/her employment under 
this Contract will not be included in computing the service required as a prerequisite to 
attainment of, or eligibility to, classification as a permanent employee of District.    
 
 3. Terms of Employment: This Contract provides for employment beginning 
_________________, 20________and continuing until the earliest of the following events: 
 
  a. Resignation; 
 
  b. Termination of employment due to abandonment of position; 
 
  c. Termination of employment due to failure to maintain a valid credential, 

certificate, or authorization;   
 
  d. Termination by District of temporary employment;  
 
  e. Termination for any other reason authorized by law; or 
 

f. June 30, 20____.  
 

Employee understands and agrees that he/she is not entitled to a statement of, or a 
hearing on the issue of, the reason(s) for any termination of employment.  
 
 4. Resignation:  Employee expressly resigns the employment provided by this 
Contract as of June 30, 20_____ unless the employment terminates sooner as provided in 
paragraph 3 above. 

 
5. Consent to Assignment and Maintenance of Credential(s).  Employee 

consents to placement in any lawful assignment.  Employee warrants and represents that 
he/she will, with respect to each credential or authorization recited above and any other 
credential subsequently obtained by Employee: 
 

 a. Immediately register each credential or authorization with all 
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appropriate agencies, including the County Office of Education/County 
Superintendent of Schools. 
  
 b. Take and pass all examinations or continuing education courses which 
are now or may be required for renewal of each credential or authorization. 
 
 c. Refrain from any act or omission which is intended to or will result in 
suspension, revocation, expiration, or de-registration of any or all credentials or 
authorizations. 

 
 Employee acknowledges that his/her employment with District is expressly 
conditioned on maintenance of each credential and authorization.  Failure to maintain valid 
certification will result in termination of employment and this Contract.  A decision by District 
not to terminate and/or pursue remedies for breach of contract under this Contract shall not 
be deemed a waiver of District’s rights with respect to a later incident of failure to maintain a 
valid credential or authorization.  
 
 6. English Learner Requirement.  Employee acknowledges that he/she must 
timely complete any and all requirements for English Learner certification, if not already 
completed.   
 
 7. Compensation, Health and Welfare Benefits, and Leaves of Absence.   
 

a. Employee will be compensated for services after appropriate placement 
on the certificated salary schedule and as shown in Attachment A.  Initial placement 
and compensation will be as determined by District salary schedule.  It is Employee’s 
responsibility to provide District with evidence of entitlement to specific placement.   
 

b. Any available health and welfare benefits and leaves of absence are 
also shown in Attachment A.   
 

c. The annualized rate of pay for Employee’s services shall not be less 
than the minimum, nor exceed the maximum, amount paid by District to other 
employees performing comparable duties.  Additionally, the amount will not exceed 
the post-retirement earnings limitation set forth in Education Code section 24214(f) or 
any other applicable law.  For the 20___-20___ school year, this limitation is 
$_______________.  Compensation payment will be made monthly by payroll salary 
warrant with appropriate withholdings required by law and other legally authorized 
deductions.  District agrees to maintain accurate records of Employee’s earnings and 
report those earnings monthly to CalSTRS and Employee. 
 

d. District shall be entitled to recover for any erroneous excess payment, 
regardless of cause.  Employee acknowledges and agrees that any excess payments 
discovered within a fiscal year may be recovered, in whole or in part, by adjustment of 
further payments due during or on account of that fiscal year. 
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 8. Final Approval of Contract.  Upon execution by Employee, this Contract 
constitutes an irrevocable acceptance of employment but confers no equitable or legal rights 
until and unless the Contract is approved by District’s Board of Trustees (“Board”) at a lawfully 
conducted public meeting or by a designee of the Board who has been expressly delegated, 
by the Board, the authority to approve such contracts.  
 

9. Adherence to Laws and Regulations.  Employee agrees that he/she will 
faithfully adhere to all laws of the State of California and the United States; the regulations of 
the State Board of Education; the regulations, policies, and directives of District; and all lawful 
directives of Employee’s superiors. 
 
 Executed on _______________, at _________________________, California. 
 
Temporary Employment of Retired Employee Approved by District: 
 
Name:_________________________  Name:__________________________ 
 
_______________________________  ________________________________ 
District Administrator’s Signature   Employee’s Signature 
Title: __________________________ 
 
 
Resignation of Employee Accepted by District: 
 
By: ____________________________  Date:  ________________________ 
    District Administrator’s Signature 
Title: ___________________________ 
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____________________ SCHOOL DISTRICT 
 

CONTRACT FOR EMPLOYMENT AS A  
CATEGORICAL CERTIFICATED EMPLOYEE 

(Education Code section 44909) 
 
 This Contract, made as of the signature date shown below, provides for temporary 
certificated employment of _________________ (“Employee”) by the _____________ 
School District (“District”) (collectively “the Parties”).     
 

RECITALS 
 

A. Employee represents that he/she possesses the following California 
credentials and certificates, duly registered with the County Office of Education/County 
Superintendent of Schools and will provide verifications of such credentials and certificates. 
 

TYPE OF CREDENTIAL/AUTHORIZATION EXPIRES 
            
            
            

 
B. Employee further represents that he/she is not under contract or any other 

employment obligation or agreement with another school district or any other public or 
private school entity that would conflict with this Contract.   
 
 C. District by law is empowered to hire certificated persons and is desirous of 
filling a temporary certificated position, as provided in Education Code section 44909, for 
the time period shown below. 
 
 D. District expressly relies on the above representations of Employee in entering 
into this Contract. 
 
 NOW, THEREFORE, the Parties, and each of them, agree as follows: 
 

TERMS 
 
 1. Recitals. The recitals above are true and correct. 
 

2. Employment and Notice of Classification.  District offers to Employee, and 
Employee accepts, employment in the certificated service of District pursuant to the terms 
of this Contract.  Employee understands and agrees that he/she is being hired pursuant to 
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Education Code section 44909 to perform services under a contract with a public or private 
agency or for a categorically-funded program or project. Employee further understands and 
agrees that he/she is a temporary employee unless the District terminates Employee’s 
employment before the expiration of the contract, program, or project under which he/she 
was hired, in which case, Employee will be treated as a probationary employee.  Employee 
also understands and agrees Employee’s employment, unless terminated earlier as 
provided above, will be terminated at the expiration of the contract with a public or private 
agency or specially-funded program or project for which Employee is being hired. 
 

3. Terms of Employment.  This Contract provides for employment beginning 
___________, 20_____ and continuing until the earliest of the following events: 
 
  a. Resignation; 
 
  b. Retirement; 
 
  c. Termination of employment due to layoff; 
 
  d. Non-reelection; 
 
  e. Dismissal for cause; 
 
  f. Termination due to failure to maintain a valid credential, certificate, or 

authorization;  
 
  g. Termination due to abandonment of position; 
 

 h. Termination by District of temporary employment hereunder due to 
termination of contract with public or private agency or expiration of the specially-
funded program or project for which Employee is being hired; or 

 
  i. Termination for any other reason authorized by law.  
 
 4. Consent to Assignment and Maintenance of Credential(s).  Employee 
consents to placement in any lawful assignment.  Employee warrants and represents that 
he/she will, with respect to each credential or authorization recited above and any other 
credential subsequently obtained by Employee: 
 

 a. Immediately register each credential or authorization with all 
appropriate agencies, including the County Office of Education/County 
Superintendent of Schools. 
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 b. Take and pass all examinations or continuing education courses which 
are now, or may be, required for renewal of each credential or authorization. 

 
 c. Refrain from any act or omission which is intended to or will result in 
suspension, revocation, expiration, or de-registration of any or all credentials or 
authorizations. 

 
 Employee acknowledges that his/her employment with District is expressly 
conditioned on maintenance of each credential and authorization.  Failure to maintain valid 
certification will result in termination of employment and this Contract.  A decision by District 
not to terminate and/or pursue remedies for breach of contract under this Contract shall not 
be deemed a waiver of District’s rights with respect to a later incident of failure to maintain a 
valid credential or authorization.  
 
 5. English Learner Requirement.  Employee acknowledges that he/she must 
timely complete any and all requirements for English Learner certification, if not already 
completed.     
 
 6. Compensation, Health and Welfare Benefits, and Leaves of Absence.   
 

a. Employee will be compensated for services after appropriate 
placement on the certificated salary schedule and as shown in Attachment A.  Initial 
placement and compensation will be as determined by District salary schedule.  It is 
Employee’s responsibility to provide District with evidence of entitlement to specific 
placement.   
 

b. Any available health and welfare benefits and leaves of absence are 
also shown in Attachment A.   
 

c. Compensation payment will be made monthly by payroll salary warrant 
with appropriate withholdings required by law and other legally authorized 
deductions.   
 

d. District shall be entitled to recover for any erroneous excess payment, 
regardless of cause.  Employee acknowledges and agrees that any excess 
payments discovered within a fiscal year may be recovered, in whole or in part, by 
adjustment of further payments due during or on account of that fiscal year.   

 
7. Final Approval of Contract.  Upon execution by Employee, this Contract 

constitutes an irrevocable acceptance of employment but confers no equitable or legal 
rights until and unless the Contract is approved by District’s Board of Trustees (“Board”) at a 
lawfully conducted public meeting or by a designee of the Board who has been expressly 
delegated, by the Board, the authority to approve such contracts. 
 
 8. Adherence to Laws and Regulations.  Employee agrees that he/she will 
faithfully adhere to all laws of the State of California and the United States; the regulations 
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of the State Board of Education; the regulations, policies, and directives of District; and all 
lawful directives of Employee’s superiors. 
 
 Executed on ______________ at ________________________, California. 
 
Name:_____________________________ Name:____________________________ 
 
__________________________________ _________________________________ 
District Administrator’s Signature   Employee’s Signature 
Title:________________________________ 
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AGENDA LANGUAGE 
 

A. Traditional Non-reelections 
 
Closed Session 
 
PUBLIC EMPLOYEE DISCIPLINE/DISMISSAL/RELEASE (D)(V) 
 
Discussion and possible action on Superintendent or designee’s recommendation that notice of 
non-reelection be given to one or more probationary certificated employees. (Ed. Code section 
44929.21) 
 
B. Non-reelections of STSP’s, PIP’s, Waivers, and/or Interns 
 
Closed Session 
 
PUBLIC EMPLOYEE DISCIPLINE/DISMISSAL/RELEASE (D)(V) 
 
Discussion and possible action on Superintendent or designee’s recommendation that notice of 
non-reelection be given to one or more probationary provisionally or emergency credentialed 
certificated employees. (Ed. Code section 44929.21) 
 
C. Release of Temporary Employees 
 
Closed Session 
 
PUBLIC EMPLOYEE DISCIPLINE/DISMISSAL/RELEASE (D)(V) 
 
Discussion and possible action on Superintendent or designee’s recommendation that Notice of 
Expiration of Temporary Employment be given to one or more temporary certificated 
employees.  (Ed. Code section 44954)  
  



________________________________ 
Schools Legal Service 
August 2017  Page G-34 Labor  

NOTICE OF NON-REELECTION OF TRADITIONALLY PROBATIONARY EMPLOYEES 
 

* * * * * * 
 

[To Be Finalized on District Letterhead and Provided to Employee 
 Following Board Approval of Non-reelection] 

 
[Date] 
 
 
[Name and Address of Employee] 
 
[Via Hand Delivery and Certified Mail, Return Receipt Requested] 
 
Re: Notice of Non-reelection  
 (Education Code section 44929.21) 
 
Dear __________: 
 
As you know, I have recommended to the District’s Governing Board that you not be 
reelected as a certificated employee of the District for the 20__-20__ school year or 
subsequent school years.  At its meeting on ____________, 20__, the District’s Governing 
Board took action and directed me to give you this formal notice of your non-reelection.  
Accordingly, your employment with the District will terminate June 30, 20__. 
 
Thank you and best wishes in your professional endeavors.  
 
 
Sincerely, 
 
 
District Superintendent or Designee 
 
 
 
 
 
 
 
 
 

 
  



Certificated Employment Contract  
(Temporary)  07/17 
(4 Pages) 
________________________________ 
Schools Legal Service 
August 2017  Page G-22 Labor 
 

his/her classification is not as a probationary employee, and that his/her employment under 
this Contract will not be included in computing the service required as a prerequisite to 
attainment of, or eligibility to, classification as a permanent employee of District except as 
provided in the Education Code if he/she is reemployed in the subsequent school year as a 
probationary certificated employee. 
    

This temporary position is created under the provisions of the Education Code section 
indicated below: 
 

 ' 44910 (Service at Regional Occupational Centers or Programs) 
 ' 44917 (Long-term Substitute after September 1) 
 ' 44919 (Short-term Temporaries) 
 ' 44920 (Temporary Replacements) 
 ' 44921 (First Semester High School Teachers) 
 ' 44986 (Temporary Replacement for Disability Retirement) 
 ' 1294.1 (County Superintendent of Schools Court and Community School Teachers) 

 
3. Terms of Employment.  This Contract provides for employment beginning 

__________________, 20______ and continuing until the earliest of the following events: 
 

  a. Resignation; 
 
  b. Termination of employment due to abandonment of position; 
 
  c. Termination of employment due to failure to maintain a valid credential, 

certificate, or authorization;  
 
  d. Termination by District of temporary employment; 
 
  e. Termination for any other reason authorized by law; or 
  
  f. June 30, 20_____. 
 

Employee understands and agrees that he/she is not entitled to a statement of, or a 
hearing on the issue of, the reason(s) for any termination of employment.  

 
4. Resignation.  Employee expressly resigns the employment provided by this 

Contract as of June 30, 20____ unless the employment terminates sooner as provided in 
paragraph 3 above. 

 
 5. Consent to Assignment and Maintenance of Credential(s).  Employee 
consents to placement in any lawful assignment.  Employee warrants and represents that 
he/she will, with respect to each credential or authorization recited above and any other 
credential subsequently obtained by Employee: 
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 a. Immediately register each credential or authorization with all 
appropriate agencies, including the County Office of Education/County 
Superintendent of Schools. 
 
 b. Take and pass all examinations or continuing education courses which 
are now, or may be, required for renewal of each credential or authorization. 
 
 c. Refrain from any act or omission which is intended to or will result in 
suspension, revocation, expiration, or de-registration of any or all credentials or 
authorizations. 

 
 Employee acknowledges that his/her employment with District is expressly 
conditioned on maintenance of each credential and authorization.  Failure to maintain valid 
certification will result in termination of employment and this Contract.  A decision by District 
not to terminate and/or pursue remedies for breach of contract under this Contract shall not 
be deemed a waiver of District’s rights with respect to a later incident of failure to maintain a 
valid credential or authorization.  
 
 6. English Learner Requirement.  Employee acknowledges that he/she must 
timely complete any and all requirements for English Learner certification, if not already 
completed. 
 
 7. Compensation, Health and Welfare Benefits, and Leaves of Absence.   
 

a. Employee will be compensated for services after appropriate placement 
on the certificated salary schedule and as shown in Attachment A.  Initial placement 
and compensation will be as determined by District salary schedule.  It is Employee’s 
responsibility to provide District with evidence of entitlement to specific placement.   
 

b. Any available health and welfare benefits and leaves of absence are 
also shown in Attachment A.   
 

c. Compensation payment will be made monthly by payroll salary warrant 
with appropriate withholdings required by law and other legally authorized deductions.   
 

d. District shall be entitled to recover for any erroneous excess payment, 
regardless of cause.  Employee acknowledges and agrees that any excess payments 
discovered within a fiscal year may be recovered, in whole or in part, by adjustment of 
further payments due during or on account of that fiscal year.   

 
8. Final Approval of Contract.  Upon execution by Employee, this Contract 

constitutes an irrevocable acceptance of employment but confers no equitable or legal rights 
until and unless the Contract is approved by District’s Board of Trustees (“Board”) at a lawfully 
conducted public meeting or by a designee of the Board who has been expressly delegated, 
by the Board, the authority to approve such contracts.  
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9. Adherence to Laws and Regulations.  Employee agrees that he/she will 
faithfully adhere to all laws of the State of California and the United States; the regulations of 
the State Board of Education; the regulations, policies, and directives of District; and all lawful 
directives of Employee’s superiors. 
 
 Executed on _______________, at ___________________________, California. 
 
Temporary Employment of Employee Approved by District: 
 
Name:_________________________  Name:__________________________ 
 
_______________________________  ________________________________ 
District Administrator’s Signature   Employee’s Signature 
Title: __________________________ 
 
 
Resignation of Employee Accepted by District: 
 
 
By: ____________________________  Date:  ________________________ 
    District Administrator’s Signature 
Title: ___________________________ 
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____________________ SCHOOL DISTRICT 
 

CONTRACT FOR EMPLOYMENT AS A  
RETIRED CERTIFICATED EMPLOYEE 

 
 This Contract, made as of the signature date shown below, provides for temporary 
employment of __________________ (“Employee”) as a retired certificated employee by the 
___________________ School District (“District”) (collectively “the Parties”). 
 

RECITALS 
 

A. Employee understands and agrees that during the term of this Contract, he/she 
will be classified as a Retired Certificated Employee under applicable law providing for 
post-retirement employment and that Employee shall have no right to claim Probationary or 
Permanent classification with District.   

 
B. Employee represents that he/she possesses the following California 

credentials and certificates, duly registered with the County Office of Education/County 
Superintendent of Schools and will provide verifications of such credentials and certificates. 
 

TYPE OF CREDENTIAL/AUTHORIZATION EXPIRES 

            

            

            
  

C. Employee further represents that he/she is not under contract or any other 
employment obligation or agreement with another school district or any other public or private 
school entity that would conflict with this Contract.   
 
 D. District and Employee acknowledge that Employee, as a retired member of the 
California State Teachers’ Retirement System (“CalSTRS”) defined benefit program, cannot 
be hired by District for at least 180 calendar days after his/her retirement from service, unless 
he/she has attained the normal retirement age and qualifies for an exemption to the 180-day 
waiting period as provided in Education Code section 24214.5.  If Employee is eligible for the 
exemption from the 180-day waiting period, District’s Superintendent or designee shall 
submit all required documentation to substantiate eligibility for the exemption to CalSTRS 
before Employee begins performing service for District.  
 
 E. District by law is empowered to hire certificated persons and is desirous of 
filling a temporary opening in its certificated service with a retired certificated employee for the 
time period shown below and subject to all applicable restrictions specified by CalSTRS.  
 



Certificated Employment Contract  
(Retired Employee) 07/17 
(4 Pages) 
________________________________ 
Schools Legal Service 
August 2017  Page G-26 Labor 
 

 F. District expressly relies on the above representations of Employee in entering 
into this Contract. 
 
 NOW, THEREFORE, the Parties, and each of them, agree as follows: 
 

TERMS 
 

 1. Recitals.  The recitals above are true and correct. 
 

2. Employment and Notification of Classification.  District offers to 
Employee, and Employee accepts, temporary employment in the certificated service of 
District pursuant to the terms of this Contract.  Employee understands and agrees that 
his/her classification is not as a probationary employee and that his/her employment under 
this Contract will not be included in computing the service required as a prerequisite to 
attainment of, or eligibility to, classification as a permanent employee of District.    
 
 3. Terms of Employment: This Contract provides for employment beginning 
_________________, 20________and continuing until the earliest of the following events: 
 
  a. Resignation; 
 
  b. Termination of employment due to abandonment of position; 
 
  c. Termination of employment due to failure to maintain a valid credential, 

certificate, or authorization;   
 
  d. Termination by District of temporary employment;  
 
  e. Termination for any other reason authorized by law; or 
 

f. June 30, 20____.  
 

Employee understands and agrees that he/she is not entitled to a statement of, or a 
hearing on the issue of, the reason(s) for any termination of employment.  
 
 4. Resignation:  Employee expressly resigns the employment provided by this 
Contract as of June 30, 20_____ unless the employment terminates sooner as provided in 
paragraph 3 above. 

 
5. Consent to Assignment and Maintenance of Credential(s).  Employee 

consents to placement in any lawful assignment.  Employee warrants and represents that 
he/she will, with respect to each credential or authorization recited above and any other 
credential subsequently obtained by Employee: 
 

 a. Immediately register each credential or authorization with all 
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appropriate agencies, including the County Office of Education/County 
Superintendent of Schools. 
  
 b. Take and pass all examinations or continuing education courses which 
are now or may be required for renewal of each credential or authorization. 
 
 c. Refrain from any act or omission which is intended to or will result in 
suspension, revocation, expiration, or de-registration of any or all credentials or 
authorizations. 

 
 Employee acknowledges that his/her employment with District is expressly 
conditioned on maintenance of each credential and authorization.  Failure to maintain valid 
certification will result in termination of employment and this Contract.  A decision by District 
not to terminate and/or pursue remedies for breach of contract under this Contract shall not 
be deemed a waiver of District’s rights with respect to a later incident of failure to maintain a 
valid credential or authorization.  
 
 6. English Learner Requirement.  Employee acknowledges that he/she must 
timely complete any and all requirements for English Learner certification, if not already 
completed.   
 
 7. Compensation, Health and Welfare Benefits, and Leaves of Absence.   
 

a. Employee will be compensated for services after appropriate placement 
on the certificated salary schedule and as shown in Attachment A.  Initial placement 
and compensation will be as determined by District salary schedule.  It is Employee’s 
responsibility to provide District with evidence of entitlement to specific placement.   
 

b. Any available health and welfare benefits and leaves of absence are 
also shown in Attachment A.   
 

c. The annualized rate of pay for Employee’s services shall not be less 
than the minimum, nor exceed the maximum, amount paid by District to other 
employees performing comparable duties.  Additionally, the amount will not exceed 
the post-retirement earnings limitation set forth in Education Code section 24214(f) or 
any other applicable law.  For the 20___-20___ school year, this limitation is 
$_______________.  Compensation payment will be made monthly by payroll salary 
warrant with appropriate withholdings required by law and other legally authorized 
deductions.  District agrees to maintain accurate records of Employee’s earnings and 
report those earnings monthly to CalSTRS and Employee. 
 

d. District shall be entitled to recover for any erroneous excess payment, 
regardless of cause.  Employee acknowledges and agrees that any excess payments 
discovered within a fiscal year may be recovered, in whole or in part, by adjustment of 
further payments due during or on account of that fiscal year. 
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 8. Final Approval of Contract.  Upon execution by Employee, this Contract 
constitutes an irrevocable acceptance of employment but confers no equitable or legal rights 
until and unless the Contract is approved by District’s Board of Trustees (“Board”) at a lawfully 
conducted public meeting or by a designee of the Board who has been expressly delegated, 
by the Board, the authority to approve such contracts.  
 

9. Adherence to Laws and Regulations.  Employee agrees that he/she will 
faithfully adhere to all laws of the State of California and the United States; the regulations of 
the State Board of Education; the regulations, policies, and directives of District; and all lawful 
directives of Employee’s superiors. 
 
 Executed on _______________, at _________________________, California. 
 
Temporary Employment of Retired Employee Approved by District: 
 
Name:_________________________  Name:__________________________ 
 
_______________________________  ________________________________ 
District Administrator’s Signature   Employee’s Signature 
Title: __________________________ 
 
 
Resignation of Employee Accepted by District: 
 
By: ____________________________  Date:  ________________________ 
    District Administrator’s Signature 
Title: ___________________________ 
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____________________ SCHOOL DISTRICT 
 

CONTRACT FOR EMPLOYMENT AS A  
CATEGORICAL CERTIFICATED EMPLOYEE 

(Education Code section 44909) 
 
 This Contract, made as of the signature date shown below, provides for temporary 
certificated employment of _________________ (“Employee”) by the _____________ 
School District (“District”) (collectively “the Parties”).     
 

RECITALS 
 

A. Employee represents that he/she possesses the following California 
credentials and certificates, duly registered with the County Office of Education/County 
Superintendent of Schools and will provide verifications of such credentials and certificates. 
 

TYPE OF CREDENTIAL/AUTHORIZATION EXPIRES 
            
            
            

 
B. Employee further represents that he/she is not under contract or any other 

employment obligation or agreement with another school district or any other public or 
private school entity that would conflict with this Contract.   
 
 C. District by law is empowered to hire certificated persons and is desirous of 
filling a temporary certificated position, as provided in Education Code section 44909, for 
the time period shown below. 
 
 D. District expressly relies on the above representations of Employee in entering 
into this Contract. 
 
 NOW, THEREFORE, the Parties, and each of them, agree as follows: 
 

TERMS 
 
 1. Recitals. The recitals above are true and correct. 
 

2. Employment and Notice of Classification.  District offers to Employee, and 
Employee accepts, employment in the certificated service of District pursuant to the terms 
of this Contract.  Employee understands and agrees that he/she is being hired pursuant to 



 
Certificated Employment Contract  
(Categorical)  07/17 
(4 Pages) 
________________________________ 
Schools Legal Service 
August 2017  Page G-30 Labor 
 

Education Code section 44909 to perform services under a contract with a public or private 
agency or for a categorically-funded program or project. Employee further understands and 
agrees that he/she is a temporary employee unless the District terminates Employee’s 
employment before the expiration of the contract, program, or project under which he/she 
was hired, in which case, Employee will be treated as a probationary employee.  Employee 
also understands and agrees Employee’s employment, unless terminated earlier as 
provided above, will be terminated at the expiration of the contract with a public or private 
agency or specially-funded program or project for which Employee is being hired. 
 

3. Terms of Employment.  This Contract provides for employment beginning 
___________, 20_____ and continuing until the earliest of the following events: 
 
  a. Resignation; 
 
  b. Retirement; 
 
  c. Termination of employment due to layoff; 
 
  d. Non-reelection; 
 
  e. Dismissal for cause; 
 
  f. Termination due to failure to maintain a valid credential, certificate, or 

authorization;  
 
  g. Termination due to abandonment of position; 
 

 h. Termination by District of temporary employment hereunder due to 
termination of contract with public or private agency or expiration of the specially-
funded program or project for which Employee is being hired; or 

 
  i. Termination for any other reason authorized by law.  
 
 4. Consent to Assignment and Maintenance of Credential(s).  Employee 
consents to placement in any lawful assignment.  Employee warrants and represents that 
he/she will, with respect to each credential or authorization recited above and any other 
credential subsequently obtained by Employee: 
 

 a. Immediately register each credential or authorization with all 
appropriate agencies, including the County Office of Education/County 
Superintendent of Schools. 
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 b. Take and pass all examinations or continuing education courses which 
are now, or may be, required for renewal of each credential or authorization. 

 
 c. Refrain from any act or omission which is intended to or will result in 
suspension, revocation, expiration, or de-registration of any or all credentials or 
authorizations. 

 
 Employee acknowledges that his/her employment with District is expressly 
conditioned on maintenance of each credential and authorization.  Failure to maintain valid 
certification will result in termination of employment and this Contract.  A decision by District 
not to terminate and/or pursue remedies for breach of contract under this Contract shall not 
be deemed a waiver of District’s rights with respect to a later incident of failure to maintain a 
valid credential or authorization.  
 
 5. English Learner Requirement.  Employee acknowledges that he/she must 
timely complete any and all requirements for English Learner certification, if not already 
completed.     
 
 6. Compensation, Health and Welfare Benefits, and Leaves of Absence.   
 

a. Employee will be compensated for services after appropriate 
placement on the certificated salary schedule and as shown in Attachment A.  Initial 
placement and compensation will be as determined by District salary schedule.  It is 
Employee’s responsibility to provide District with evidence of entitlement to specific 
placement.   
 

b. Any available health and welfare benefits and leaves of absence are 
also shown in Attachment A.   
 

c. Compensation payment will be made monthly by payroll salary warrant 
with appropriate withholdings required by law and other legally authorized 
deductions.   
 

d. District shall be entitled to recover for any erroneous excess payment, 
regardless of cause.  Employee acknowledges and agrees that any excess 
payments discovered within a fiscal year may be recovered, in whole or in part, by 
adjustment of further payments due during or on account of that fiscal year.   

 
7. Final Approval of Contract.  Upon execution by Employee, this Contract 

constitutes an irrevocable acceptance of employment but confers no equitable or legal 
rights until and unless the Contract is approved by District’s Board of Trustees (“Board”) at a 
lawfully conducted public meeting or by a designee of the Board who has been expressly 
delegated, by the Board, the authority to approve such contracts. 
 
 8. Adherence to Laws and Regulations.  Employee agrees that he/she will 
faithfully adhere to all laws of the State of California and the United States; the regulations 
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of the State Board of Education; the regulations, policies, and directives of District; and all 
lawful directives of Employee’s superiors. 
 
 Executed on ______________ at ________________________, California. 
 
Name:_____________________________ Name:____________________________ 
 
__________________________________ _________________________________ 
District Administrator’s Signature   Employee’s Signature 
Title:________________________________ 
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AGENDA LANGUAGE 
 

A. Traditional Non-reelections 
 
Closed Session 
 
PUBLIC EMPLOYEE DISCIPLINE/DISMISSAL/RELEASE (D)(V) 
 
Discussion and possible action on Superintendent or designee’s recommendation that notice of 
non-reelection be given to one or more probationary certificated employees. (Ed. Code section 
44929.21) 
 
B. Non-reelections of STSP’s, PIP’s, Waivers, and/or Interns 
 
Closed Session 
 
PUBLIC EMPLOYEE DISCIPLINE/DISMISSAL/RELEASE (D)(V) 
 
Discussion and possible action on Superintendent or designee’s recommendation that notice of 
non-reelection be given to one or more probationary provisionally or emergency credentialed 
certificated employees. (Ed. Code section 44929.21) 
 
C. Release of Temporary Employees 
 
Closed Session 
 
PUBLIC EMPLOYEE DISCIPLINE/DISMISSAL/RELEASE (D)(V) 
 
Discussion and possible action on Superintendent or designee’s recommendation that Notice of 
Expiration of Temporary Employment be given to one or more temporary certificated 
employees.  (Ed. Code section 44954)  
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NOTICE OF NON-REELECTION OF TRADITIONALLY PROBATIONARY EMPLOYEES 
 

* * * * * * 
 

[To Be Finalized on District Letterhead and Provided to Employee 
 Following Board Approval of Non-reelection] 

 
[Date] 
 
 
[Name and Address of Employee] 
 
[Via Hand Delivery and Certified Mail, Return Receipt Requested] 
 
Re: Notice of Non-reelection  
 (Education Code section 44929.21) 
 
Dear __________: 
 
As you know, I have recommended to the District’s Governing Board that you not be 
reelected as a certificated employee of the District for the 20__-20__ school year or 
subsequent school years.  At its meeting on ____________, 20__, the District’s Governing 
Board took action and directed me to give you this formal notice of your non-reelection.  
Accordingly, your employment with the District will terminate June 30, 20__. 
 
Thank you and best wishes in your professional endeavors.  
 
 
Sincerely, 
 
 
District Superintendent or Designee 
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NOTICE OF NON-REELECTION OF EMPLOYEES HIRED UNDER 
EMERGENCY/STSP/PIP/WAIVER/ 

INTERN CREDENTIALS  
 

 * * * * * * 
 

[To Be Finalized on District Letterhead and Provided to Employee 
Following Board Approval of Non-reelection] 

 
 
[Date] 
 
[Employee’s Name and Address] 
 
Re:   Expiration of Your Employment with this District  

(Education Code section 44929.21) 
 
[Via Hand Delivery and Certified Mail, Return Receipt Requested] 
 
Dear [Employee Name]:  
 
This will confirm your current employment status with the District.  As you know, you were 
employed this year under an emergency permit, STSP, PIP, Waiver or Intern permit or 
credential which was issued because you do not hold a regular credential.  Neither your 
contract with this District nor the Education Code recognize your service towards permanency. 
 
At its meeting on ___________, 20__, the District’s Governing Board took action and 
directed me to give you this formal notice confirming the expiration of your employment.  
Your employment with this District will terminate effective June 30, 20____. This notice is 
given under Education Code section 44929.21. 
 
Thank you and best wishes in your professional endeavors.  
 
Sincerely, 
 
 
District Superintendent or Designee  
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THE ANNUAL FAREWELL LETTER FOR REPLACEMENT 
TEMPORARY CERTIFICATED EMPLOYEES 

 
Adaptable for Many Temporary Employments 

 
* * * * * *  

 
[To Be Finalized on District Letterhead and Provided to Employee 

Following Board Approval] 
 

 
[Date] 
 
[Employee's Name and Address] 
 
Re: Expiration of Temporary Employment 
 
Dear [Employee Name]: 
 
As you know, you are employed on a temporary basis under Education Code section [*]. Your 
written contract will end on [the last day of instruction for the current school year]. For record 
purposes, we will show the completion date as June 30, 20___, which is the date of your final 
salary warrant.  This notice is also given under Education Code section 44954. 
 
Thank you for your service to the District.  [Optional: Although funding for next year remains 
uncertain, we look forward to receiving an application from you.] 
 
Sincerely,  
 
 
District Superintendent or Designee 
 
 
* Show applicable code section authorizing temporary service, i.e., 44910, 44917, 
44919, 44920, 44921, 44986, or 1294.1. 
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Certification, Assignment and Waivers Division 

 
 
 
 
 
 
 
 

 

Notice 
 
 
 

This Manual was developed by the Certification Division of the Commission on Teacher 
Credentialing. For more information about the content of this report, contact the CTC 
Assignment Unit at cawassignments@ctc.ca.gov.  
 
This Manual, like other publications of the Commission, is not copyrighted. It may be 
reproduced in the public interest, but proper attribution is requested. 
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Commission on Teacher Credentialing  
 

Name Representing Term 
Expires 

 
Banker, Catherine  

 
Public Representative 

 
2007 

   
Calderon, Josie Public Representative 2009 
   
Cheung, Caleb Teacher Representative 2009 
   
Cordeiro, Paula Public Representative 2008 
   
Gaston, Margaret Public Representative 2009 
   
Gomez, Guillermo Teacher Representative 2008 
   
Grant, Gloria Teacher Representative 2007 
   
Littman, Leslie Designee, Superintendent of 

Public Instruction 
Ongoin

g 
   
Molina, Aida Administrative Services 

Representative 
2007 

   
Pearson, P. David Faculty Member 2009 
   
Perry, Lillian Teacher Representative 2008 
   
Schwarze, Leslie P. School Board Member 2008 
   
Stordahl, Jon Teacher Representative 2008 
   
Whitson, Loretta Non-Administrative Services 

Credential Representative 
2008 

   
Vacant Teacher Representative  
   
Ex-Officio Members 
McGrath, Marilyn California Postsecondary Education 

Commission 
 

Sloan, Tine University of California 
 

Symms Gallagher, 
Karen 

Association of Independent California 
Colleges and Universities 

  

 
 
 
 

1900 Capitol Avenue 
Sacramento, CA 95814 

 
(916) 445-0184 

 
Dale A. Janssen 

Executive Director 
 

Young, Beverly California State University 
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This Manual is designed to be used by school site administrators who are responsible for 
assigning teachers and other certificated employees to specific positions and by personnel 
officers and credential technicians. Individuals enrolled in Commission-approved 
Administrative Services Credential programs also use this Manual in their program. 
Please feel free to duplicate the Manual as needed.  
 
The Manual is organized by the type of position that needs to be filled. The section on 
each position tells which credentials authorize service for that position and provides local 
assignment options in case the employing agency cannot find someone who holds one of 
the listed credentials. The credentials are listed according to the law under which they 
were issued from earliest to current (General, Standard, or Ryan) because it is convenient 
to identify them in those terms. No preference is implied by the order of the list; all the 
listed credentials authorize the type of service being described. 
 
There are some general principles which underlie this Manual and the making of 
assignments. The first consideration should always be the students who will be served by 
the person filling the teaching and non-teaching assignments, not the teachers or other 
certificated staff that may have an opening in their schedule. For teaching positions, 
determine exactly what the curriculum or content is for the class, decide what type of 
credential authorizes the teaching of that curriculum, and then find a teacher who has that 
credential. In most cases, there will be a credential with a subject that clearly covers the 
curriculum of each class. Several factors may cloud the issue. These include the 
graduation credit given for a class, funding issues, and compliance with No Child Left 
Behind (NCLB).  
 

Graduation Credit 
If the student receives specific subject area graduation credit, the type of credit 
given by the employing agency will usually dictate the credential or authorization 
needed. If, for example, the students are receiving social science graduation credit 
for a class in ‘leadership’, the teacher must have an authorization to teach social 
science. However, if the graduation credit received for the class conflicts with the 
curriculum, the curriculum takes precedence. A review of the curriculum may 
determine which credential or authorization is the appropriate choice. The title of 
a class may not adequately describe the curriculum or provide enough information 
to determine which credential authorizes the service. 
 
Funding 
Programs such as vocational, special education, English learners, and adult 
education receive funding from the California Department of Education (CDE) or 
other funding sources. CTC continues to advise employers to check with the CDE 
at the appropriate program office or other funding source before assigning an 
individual to a class which receives specific funding. Contact numbers are 
available in several sections of the Manual.  
 
NCLB Compliance 
NCLB compliance or ‘highly qualified educator’ is a federal requirement that 
each local employing agency must meet. Appropriate assignment is part of the 
compliance and CTC may respond to questions for this part of NCLB compliance. ________________________________ 
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See the Glossary on page ix for a complete definition. Questions concerning 
NCLB subject matter competence, HOUSSE, or overall NCLB compliance must 
be addressed to the CDE at writecde@cde.ca.gov. Additional information may be 
found on CDE’s website at: http://www.cde.ca.gov/nclb/sr/tq/index.asp. 

 
If an employing agency is unable to assign a teacher or other certificated employee with 
the appropriate credential, there are options the employing agency may consider which 
are described in the various sections of this Manual. Some employing agencies have 
policies which may specify preferred credentials and may prohibit the use of some of the 
options. Employers should know exactly what their district's policies are before assigning 
an individual into a position using one of the options.   
 
Employing a person who holds the appropriate credential assures the employing agency 
that the teacher, counselor, administrator, librarian, nurse, or other certificated employee 
has met the standards established for that position by the state through legislation 
(Education Code) and regulation (California Code of Regulations, Title 5). School site 
administrators, as well as district and county administrators, have the responsibility under 
EC §44258.9(b) to have evidence of the credential(s) each individual holds in order to 
make a legal and appropriate assignment. If an employing agency assigns an individual 
using an assignment option, documentation of the reason which authorizes the 
assignment (Education Code section, Title 5 section, etc) should be referenced in the 
employing agency’s files.   
 
The information provided in the Manual is thoroughly researched. There are a few 
authorizations that may appear ambiguous and there are assignment questions that can 
only be answered on an individual basis. Always check the document itself to confirm the 
authorization and read the entire text of the Education Code or Title 5 section if there are 
doubts about using it in a specific context.   
 
 
If you still have questions about filling an assignment, contact the school district or 
local employing agency: 
 
 
 
________________________________________________________________________________________________ 
 Name of Employing Agency Telephone Number 
 
 
 
 
 
 
 
 

You may be referred to the county office of education: 
 
 
 
________________________________________________________________________________________________ 
 Name of County Office of Education Telephone Number 
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If you have additional assignment or credential authorization questions, contact the 
Commission on Teacher Credentialing (CTC): 
 

When requesting specific information regarding an individual, please include their 
name, date of birth, and last four digits of the social security number. CTC cannot 
respond to specific questions without checking an individual’s credential(s).  

 
CTC Assignment Unit Telephone Voice Mail Message …………........... (916) 322-5038 
 

CTC Assignment Unit E-mail.......................…..………....... cawassignments@ctc.ca.gov  
 

CTC Assignment Unit Fax.…………………………........…………..…... (916) 322-0048 
 

For the voicemail line, e-mail, or fax, leave your name, telephone number, name of 
agency, and a short message. A response to most messages will be received within 
72 hours. 

 
 
 
If your question concerns an application, application or credential status, credential 
information, or credential requirements, call:  
 
 

CTC Information Services Telephone Calls.... (916) 445-7254 or toll free (888) 921-2682 
(currently 1:00 – 4:45 pm Monday through Friday [except State Holidays]) 

 
 

CTC Information Services e-mail……………...….……….……... credentials@ctc.ca.gov  
 

CTC World Wide Web Page....................………………........................... www.ctc.ca.gov  
 
 
 
Comments and Suggestions for Updates and Revisions to this Manual 
 

 Commission on Teacher Credentialing 
 Attn.:  Assignment Unit 
 1900 Capitol Avenue 
 Sacramento, California 95811 
 

 cawassignments@ctc.ca.gov  
 
 
 
Hard Copies of the Administrator’s Assignment Manual 
You may download the Administrator’s Assignment Manual from the Credential 
Information Section of the CTC’s website http://www.ctc.ca.gov. For information on 
duplication of this Manual, please see the inside of the front cover.  
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Authorizations Each credential, certificate, permit, or waiver authorizes an 
individual to serve in a subject or subject area(s) in a setting at a 
grade level listed on the document. The authorization statement, 
printed on the document since 1989, provides the specifics for 
the authorization. 

Basic Skills 
Requirement 
(BSR) 

California requires individuals to meet a basic skills requirement 
for many types of certification. The California Basic 
Educational Skills Test (CBEST) is a standardized written test 
of basic skills in reading, writing, and mathematics developed 
by CTC. It is also required in some cases for employment 
purposes. The examination was adopted by California in 1982 
and became effective February 1, 1983.  
Additional options were added to meet California’s basic skills 
requirement on January 1, 2007. See the BSR link under 
‘Information Leaflets’ in Section R. 

Charter School A charter school is a public school that may provide instruction 
in grades K-12. The schools are usually sponsored by an 
existing public school district or county office of education. 
Charter schools are exempt from most laws governing school 
districts that include assignment monitoring per EC §44258.9. 
Appropriate assignment falls under the chartering authority. 

Coded 
Correspondence 

Official CTC correspondence that notifies the public and 
interested parties of pending or implementation of changes in 
the CTC’s regulations, policies, and procedures. Copies are 
found on the CTC’s web page www.ctc.ca.gov. Coded 
Correspondence is distributed through E-News. See Section R 
for instructions to subscribe to the CTC ListServ. 

Commission on 
Teacher 
Credentialing 

The Commission on Teacher Credentialing is the autonomous 
state standards board for the state of California. One of the 
Commission’s responsibilities is to ensure appropriate 
assignment of teaching and non-teaching certificated staff. 
References in this Manual are cited as ‘CTC’. 

Committee on 
Assignments 

The Committee on Assignments is a local committee established 
with the approval of the superintendent and the president/chair 
of the district governing board. It is made up of an equal number 
of teachers selected by teachers, and school administrators 
selected by school administrators, to approve assignments of 
full-time teachers with special skills and preparation to teach an 
elective subject outside of their credential authorization. 
English, mathematics, science or social science are not 
considered electives when using this option. The Committee 
may not authorize a service assignment such as counseling, 
library, or administration. 
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Credential Types 
 
  SB 2042 
 
 
 
 

Ryan  
 

 

Standard  

General 

There are four types of teaching and services documents. 

The term ‘SB 2042 Credential’ refers to multiple and single 
subject teaching credentials issued under Senate Bill 2042 
(Chap. 623, Stats. 1999) statute, including amendments and 
additions, beginning in 2003. 

The term ‘Ryan Credential’ is used for teaching and services 
documents that are issued under the provisions of the Teacher 
Preparation and Licensing Law of 1970 (Ryan Act), its 
subsequent amendments and additions, including the Bergeson 
Act of 1988, and other laws and regulations currently in effect. 
These documents and those under the SB 2042 provisions are 
the only type that may be issued to first-time applicants. 

Standard Credentials were originally issued under the provisions 
of law (Fisher Act) that immediately preceded the Ryan Act. 
These credentials are no longer issued on an initial basis but 
renewals are issued to holders who qualify. The provisions of 
law that authorized the original issuance of Standard Credentials 
were in force from 1961 through 1970. 

General Credentials were originally issued under the provisions 
of law prior to 1961. These credentials are no longer issued on 
an initial basis but renewals are issued to holders who qualify. 

Credential 
Handbook 

 
 
 
Credential 

Information 
Guide 

The Credential Handbook was an extensive reference guide 
published by the CTC's Certification, Assignment and Waivers 
Division that included detailed information about requirements 
to earn a credential, certificate, permit, or waiver. In addition, it 
included a list of authorizations for all documents.   

The Credential Handbook was replaced in 2004 with an online 
version known as Credential Information Guide (CIG). It 
includes the information previously included in the Credential 
Handbook. Log-on information may be found in Section R 
under ‘web sites’. 

Credential 
Waivers 

 
 
 

Short-Term 
 
 

Since July 1, 1994, the responsibility to waive credentials and 
credential requirements shifted to CTC under the authority of 
EC §44225(m). There are two types of waivers: Variable Term 
and Short-Term. For information and guidelines, employers may 
contact the CTC’s Waiver Unit voicemail line at (916) 323-7136 
or email waivers@ctc.ca.gov. 

Short-term waivers may be approved at the local level to provide 
the employing agency with one semester or less to address 
unanticipated, immediate, short-term organizational needs by 
assigning only individuals who hold basic teaching credentials 
to teach outside their credentialed authorizations with the 
consent of the teacher. They may be issued once to any 
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Variable Term 

individual teacher and only once for a given class and cannot be 
used for a non-teaching assignment. A copy of the short-term 
waiver should be forwarded to the county office of education.  
Variable Term Waivers provide the employing agency up to one 
year or for a period set by CTC to: 1) allow individuals 
additional time to complete a credential requirement; 2) facilitate 
assignment in school programs addressing issues of educational 
reform; 3) allow geographically isolated regions with severely 
limited ability to develop personnel time to hire personnel; or 4) 
obtain waivers for situations when all other efforts to find 
appropriately credentialed teachers have been exhausted. 

Declaration of 
Need 

The Declaration of Need (DON) is an annual form submitted to 
CTC from employing agencies. This form contains the estimated 
number of emergency permit and limited assignment permit 
teachers that will be employed during the school year. The DON 
is not needed when applying for a teaching permit. 

Departmentalized 
Class 

A departmentalized class is a class in which one instructor 
teaches a specific subject matter area. The instructor will teach 
the subject matter to several different groups of students. This is 
the classroom organization usually found in the middle, junior, 
or high school settings but may also be found at the elementary 
level in classes such as art, physical education, and music. 

Dependent 
Credential 

A dependent credential is a credential that may only be issued if 
the individual holds another specific type of credential. Library 
Services or Reading Specialist Credentials are examples of 
dependent credentials. 

Education Code The California Education Code lists the statutes that are passed 
by the State Legislature and signed into law by the Governor. 
References in this Manual are cited as ‘EC §’. 

Emergency 
Permits 

Emergency permits in the area of resource specialist; library 
media services; Bilingual Crosscultural, Language, and 
Academic Development (BCLAD); and Crosscultural, 
Language, and Academic Development (CLAD) are issued at 
the request of an employing agency when no credentialed person 
is available for a position or when those available do not meet 
the specified employment criteria established for the position.  

Teaching permits in the area of multiple subject, single subject, 
and special education are also issued. See definition for 
Teaching Permits for more information. 

Employing 
Agency 

An employing agency is a California public school district;, 
county office of education; non-public; nonsectarian school or 
agency; state or federal agency; charter school; or private school 
of equivalent status. 
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E-News and 
CAW-News 

E-news is the CTC’s listserv e-mail system that allows the CTC 
to communicate and distribute information through the email 
process, such as coded correspondence and press releases. 
CAW-News is for issues exclusive to credentialing, that 
includes the distribution of the Credential Information Alerts 
(CIAs). To subscribe to either Listserv system, see the 
instructions in Section R under ‘Contacts’. 

English Learner 
(ELs) 

English learners (ELs) are students who, on the basis of the 
state-approved California English-Language Development Test 
(CELDT), have been determined to lack the clearly defined 
English language skills of listening comprehension, speaking, 
reading, and writing necessary to succeed in the school’s regular 
instructional programs. Designating a student as an EL doesn’t 
define how the student will receive EL services. The local level 
employing agency determines the services provided. 

Internship 
Credentials and 
Certificates 

 

 

  District  
   

 
Individualized 

 
 Pre-Internship 

  
 

 University 
 

CTC has issued four types of internship credentials and 
certificates. All four are described below, but only two are 
initially issued currently. 

District Internship programs require the intern to satisfy specific 
requirements and complete a program that is developed and 
implemented by a school district or county office of education in 
accordance with a Professional Development Plan. The intern is 
assisted and guided through the approved training period.  
In December 2002, the CTC established the Individualized 
Internship Certificate (IIC) as an option to individuals not 
enrolled in an existing district or university internship program. 
Following a court decision in December 2005, all valid IICs 
were voided and the CTC could not continue to initially issue 
the document. One of the stipulations in the court decision 
required the CTC to establish a Special Temporary Certificate 
(STC) that replaced the voided IICs. 
The Pre-Internship Certificate was issued to a participant in a 
program established by legislation in 1997. CTC ceased initial 
issuance of Pre-Internship Certificates for documents with an 
initial issuance date on or after July 1, 2004.  
University Internship Programs are a cooperative effort between 
a school district and an institution of higher education. The 
university intern must satisfy specific requirements. The 
internship program must be approved by CTC prior to enrolling 
students and may not be available in all school districts. 

Local Assignment 
Option 

Provisions within the Education Code and Title 5 regulations 
provide legal avenues for the assignment of certificated 
employees outside their basic credential document authorization. 
These options allow local employing agencies the flexibility to 
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assign individuals to teach subjects or provide services other 
than those authorized by the credential held.  

In most cases, assignments made under these options require the 
agreement of the school site administrators and the governing 
board. Consent of the individual is also required. Most of the 
options are for teaching assignments and only a few are for 
services positions. 

Middle School A middle school may be any school that has grades five through 
eight. This is generally an elementary, middle, or junior high 
school. 

No Child Left 
Behind 

 
 
 

High Objective 
Uniform State 

Standard of 
Evaluation 
(HOUSSE) 

The No Child Left Behind Act of 2001 (NCLB) reauthorized the 
Elementary and Secondary Education Act (ESEA) of 1965. The 
federal law requires states to develop assessments linked to 
teacher quality. To align with NCLB, California’s State Board 
of Education established that teachers of NCLB core academic 
subjects must have: 1) a bachelor's degree; 2) a state credential 
or an intern credential for no more than three years; and 3) 
demonstrate core academic subject matter competence. 
Questions concerning NCLB compliance may be addressed to 
CDE at writecde@cde.ca.gov.  

California has developed a system for teachers to meet NCLB 
subject matter compliance entitled ‘High Objective Uniform 
State Standard of Evaluation’. Approval for subject matter 
competence by using the HOUSSE is not equivalent to an 
authorization to serve. An individual must also hold a credential 
or authorization appropriate to the assignment. 

Non-Public, 
Nonsectarian 
School/Agency 

A non-public, nonsectarian school or agency is a private school 
or agency granted non-public school or agency status by the 
California Department of Education (CDE) as defined in EC 
sections 56365 and 56366. 

Prerequisite 
Credential 

A prerequisite credential is the document that an applicant must 
hold (or must qualify and apply for) in order to earn a 
‘dependent’ credential. Many specialist and services credentials 
such as the reading specialist require prerequisite credentials. 
The statutes or regulations for each dependent credential specify 
which credential(s) may serve as prerequisites. 

Self-Contained 
Classroom 

A self-contained classroom setting is one whereby all subjects 
are taught by an instructor to a group of students and are usually 
found at the elementary level. 

Subject Matter 
Authorizations 

 
 

Subject matter authorizations were established in 2005 in 
response to NCLB and are issued as specific or introductory 
subjects. Both authorizations require the credentialed multiple 
subject, single subject, standard elementary, standard secondary, 
and some special secondary teachers to have either a degree 
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Specific  

Introductory 

major; a specific number of units in the subject; or a subject 
directly related to the subject area requested. Subjects are 
limited to NCLB core academic subject areas. 

A specific authorization authorizes the holder to teach the 
specific subject in grades preschool, K-12, and classes organized 
primarily for adults.  

An introductory authorization authorizes the holder to teach the 
subject matter content typically included in curriculum 
guidelines and textbooks approved for study in grades 9 and 
below; but the students may be in grades preschool, K-12, and 
classes organized primarily for adults.  

Supplementary 
Authorizations 

 
 
 

Specific  
 
 

Introductory 

Supplementary authorizations (established in 1979 for single 
subject and in 1982 for multiple subject) are issued as specific or 
introductory subjects. The teacher is required to have either a 
degree major or a specific number of units in the subject or a 
subject directly related to the subject to be listed. 

Specific authorizations may be added to single subject, standard 
secondary and some special secondary teaching credentials and 
authorize the holder to teach the specific subject in grades 
preschool, K-12, and classes organized primarily for adults. 

Introductory authorizations may be added to single subject, 
standard secondary, some special secondary, multiple subject, 
and standard elementary teaching credentials and authorize the 
holder to teach the subject matter content typically included in 
curriculum guidelines and textbooks approved for study in 
grades 9 and below; but the students may be in grades preschool, 
K-12, and in classes organized primarily for adults. 

Teacher Consent Many local assignment options require teacher consent because 
the individual is being assigned outside the subject area of their 
credential. The type of consent is not delineated in statute and 
the method used to acquire consent is a local level decision. 

Teaching Permits 
 
 

Provisional 
Internship 

(PIP) 
 
 
 

CTC took action in December 2003 to discontinue the issuance 
of multiple subject, single subject and education specialist 
emergency permits and to replace them with two types of 
teaching permits. 

The PIP is available when the employing agency knows that 
there will be a teacher vacancy yet is unable to recruit a suitable 
candidate. The PIP is restricted to the employing agency and 
may be issued in two one-year increments if the individual 
meets the renewal requirements. Only two PIP documents of any 
kind may be issued to an individual. The permit will not be 
issued to an individual who was issued five emergency permits. 

The STSP may be requested by an employing agency when 
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Short-Term Staff 
(STSP) 

 

there is an acute staffing need. The STSP is restricted to the 
employing agency requesting the permit and is issued for one 
year. The permit will not be issued to an individual who was 
issued five emergency permits. 

Title 5 
Regulations 

The sections of the California Code of Regulations, Title 5, 
concerning education are established by state educational 
agencies, including CTC, and are intended to implement the 
statutes enacted by the State Legislature. References in this 
Manual are cited as ‘T5 §’.   
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